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	Application for Employment

ALL APPLICANTS WILL BE SUBJECT TO CRIMINAL RECORDS BUREAU CHECK
In the event you are unsuccessful your details will remain on file for 6 months to enable us to contact you if similar roles become vacant. Please indicate below if you want to opt out   Yes □  No □
Please complete in black ink or type



IN CONFIDENCE

	Position Applied for:


	Casual Worker
	Closing Date:
	Ongoing


PERSONAL DETAILS

	Mr
	
	Mrs
	
	Ms
	
	Miss
	
	Dr
	


	Surname
	


	Forename
	


	Address

Postcode
	


	Telephone No. (home)
	
	Telephone No. (work)
	


	Mobile Number
	
	E-mail
	


	Do you possess a valid & current driving licence?
	Yes
	
	No
	
	
	Please include with your application details of any endorsements

	Do you have use of a car
	Yes
	
	No
	
	
	


	If you were offered the job when would you be able to start?
	


REFERENCES

Please give the names, full addresses, and telephone numbers of two referees, one of whom must be your present or most recent employer.  We are unable to accept references from friends or relatives.

	Name
	
	Name
	


	Job Title
	
	Job Title
	


	Address
	
	Address
	


	Tel. No.
	
	Tel. No
	

	Fax No
	
	Fax No
	


	E-mail
	
	E-mail
	


	Relationship to applicant
	Relationship to applicant

	
	
	


	May we approach the above,

prior to interview?
	Yes
	
	No
	
	    May we approach the above,
    prior to interview?
	Yes
	
	No
	


EDUCATION TRAINING AND QUALIFICATIONS

Secondary Education
	Place of education
	
	From
	
	To
	
	Subject
	
	Education Results

	
	
	
	
	
	
	
	
	Level
	
	Grade
	
	Date

	
	
	
	
	
	
	
	
	
	
	
	
	


Further Education
	Place of education
	
	From
	
	To
	
	Subject
	
	Education Results

	
	
	
	
	
	
	
	
	Level
	
	Grade
	
	Date

	
	
	
	
	
	
	
	
	
	
	
	
	


Training

please include any short course or relevant in-service training

	From
	
	To
	
	Training Provider
	
	Course/Subject
	
	Qualifications

	
	
	
	
	
	
	
	
	


CURRENT OR MOST RECENT EMPLOYMENT
Name, full address and telephone number of present or most recent employer

	


Job Title

	


	From
	
	To
	
	Notice Period
	
	Salary

	
	
	
	
	
	
	


Reason for leaving

	


Description of duties
	


Main areas of responsibility
	


EMPLOYMENT HISTORY (PAID and VOLUNTARY)
Please give career history including any periods of voluntary/unpaid work and reasons for any gaps in employment. Start with the most recent first.
	From
	
	To
	
	Name & address of employer and nature of business
	
	Position Held
	
	Duties and Responsibilities

	
	
	
	
	
	
	
	
	


ADDITIONAL INFORMATION

Drawing on your experiences/skills/abilities and qualifications, please demonstrate how you meet the Person Specification and explain what makes you suitable for this position.  Address each criterion in turn.  Include details of any relevant unpaid or voluntary work.  Continue on a separate sheet if necessary.

	Number of pages attached for additional information
	
	


	1. 


REHABILITATION OF oFFENDERS aCT 1974
Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act, 1974, by virtue of the Rehabilitation of Offenders Act (Exceptions) Order 1975. Applicants are, therefore, not entitled to withhold information about convictions, which, for other purposes, are ‘spent’ under the provisions of the Act, and in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by the Organisation. Any information given will be completely confidential and will be considered only in relation to posts to which the order applies.

Do you have any convictions to disclose?  If YES, please give details:
	


Are there any proceedings currently being investigated against you? If YES, please give details:

	


Health

Do you have any health issues that may affect your work?  If YES, please give details:
	


CITIZENSHIP

If you are not a British Citizen or European Community National, is there any restriction placed on the length of time that you may stay in the United Kingdom?

	Yes
	
	No
	
	Do you require a work permit?
	Yes
	
	No
	
	N/A
	


If you answer yes to either question please specify. give details on a separate sheet and attach it to your application

DECLARATION

I understand that all appointments are subject satisfactory references.

If successful, I agree to an Enhanced Criminal Records Bureau check.

I certify that the information contained in the application is correct and understand that failure to disclose any information could result in termination of my contract, should I be successful in this application.

	Signature
	
	Date
	


Please return this form to:
Greenwich Mencap Riverwood Project





Unit 7 Woolwich Common Enterprise Centre





Peace Street





Woolwich SE18 4HX

ilsmanager@greenwichmencap.org.uk
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